KRONTO - TEAM MEMBER GUIDE

Your shifts In
your own calendar

Subscribe once and every shift you're given appears in the
calendar you already use — and updates itself when the schedule
changes.
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STEP BY STEP

One tap, then confirm with your phone
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1. Open your Profile

Tap your initials in the top right of any tab.

Kronto - Syncing your schedule
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2. Tap Sync Schedule to
Calendar

It's the button just under your name on the

Profile page.

&« Profile EN ES

(-

Gee Unit
employee@example.com

3 Sync Schedule to Calendar - Connected

B Requests >
Time 5
$ Tips >
S Personal >
& Password & PIN >

3. Your phone takes it

from there
iOS or Android asks which calendar to put
it in — that prompt is your phone's, not
Kronto's. When it's done the button reads
Connected.



GOOD TO KNOW

How the sync behaves

o It updates on its own
This is a calendar subscription, not a one-off copy. When your manager changes a shift, your calendar follows — usually within a few hours, depending on
your phone.

It's read-only

Editing the event in your calendar app changes nothing in Kronto. Swaps and time off still go through the app.

To stop it

Tap the same button again while it reads Connected. That revokes the link, and the shifts stop updating.

It's personal to you

The link is tied to your account. Don't share it — anyone with it can see your schedule.

Not seeing new shifts? calendar apps refresh subscriptions on their own schedule. Removing and re-adding it forces a fresh pull.

Kronto - Syncing your schedule
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